School Portal Instructions

1. Instructions to sign up on School Portal:
1.1 For the first login with phone number
Step 1: Enter Bill ID
After entering BilllD, there will be a pop-up page to “Create account”
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Step 2: “Register” page

- Before setting up the account, check again the student's information including student ID,
student's name, school ID, school's name...

- Enter phone number, e-mail, password and password confirmation on the pop-up page to
create an account on School Portal. Then click “Continue”.

Thiét lap tai khoan

Ma hoc sinh: 000280

Tén hoc sinh: Truong Buc Tai

Ma nha truwéng: 0007

Tén trudng : Trueing Uu Viét

Vui long kiém tra va dién ddy du théng tin dudi day dé dang
ky tai khoan
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Step 3: An OTP is sent to your phone number. Enter the OTP to confirm account

Ma OTP

Ma OTP da duoc guri dén sé dién thoai : 0904

registration.

Ma OTP *

Ma OTP hét hiéu luc trong vong  09:46

1.2 Adding another BillID to a registered phone number (multiple BilllDs registered with
one phone number)

Step 1: Insert Bill ID

After entering BillID, there will be a pop-up page to “Register”
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Step 2: “Register” page

- Before setting up the account, check again the student's information including student

ID, student's name, school ID, school's name...

- Create account:

e Enter phone number. Then, BillIDs registered to a phone number and the according
email will automatically be displayed.

e The next BillIDs’ passwords will be set the same as the one of the initial
BillID/registered phone number. Therefore, no new password is required on this page.

e Xéc nhan théng tin va chon “Tiép tuc” Confirm information and click “Next”



Thiét lap tai khoan

Ma hoc sinh: 000280

Tén hoc sinh: Trvong Buc Tai
Mé nha trugng: 0007

Tén truerng : Truweing Uu Viet

Vui long kiém tra va dién day da théng tin dudi day dé dang
ky tai khoan

S& dién thogi *
0964
Sé& dién thoai nay da duoc dang ky cdc tai khodn sau:
0007000066 - Hoang Thi Y&n Boan
0007000065 - Nguyén Phi Déng
0007000062 - Phan Hoang Hai Bang

Email *

thaodt@vnptepay.com.vn

Step 3: OTP will be sent to the registered phone number. Enter the OTP to verify the account.

Ma OTP

Mé& OTP d& duoc gii dén s dién thoai : 0964

Ma OTP *

Ma OTP hét hiéu lyc trong vong  09:52

2. Instruction to log in
Enter the registered ID/Phone Number with password and do the captcha. Then click “Log
in” to start the tasks.
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Note: In case multiple BilllDs are registered to one same phone number, they will be all
displayed when you log in. You can make payment for either a single fee or multiple fees.
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3. Instruction to look up the fees.

- The fee list shows the required payments to each month, amount of each payment, payment
status and payment date. To display any fee, check the box on the rightest column of that fee.

- The fee list is displayed, including unpaid or paid periods (months). Check on a period to see
the according detailed payment.

Danh sdach cdc thang déng hoc phi

S&tién  Trangthdithanhtodn  Ngay thanhtoén B

1 Céc khoan thu thang 9/2021 | 29,000 Chua thanh toan
Hién thi tir 1 d&n 1 trong t8ng s& 1 dang n
Téng sé tién 29,000 VND

4. Instruction to make payment:
4.1. Payment with ATM or VISA card
Step 1: Select the fee that needs paying.

Danh sdach cac thang déng hoc phi

S&tién  Trangthaithanhtodn  Ngaythanhtoan [

1 Cdc khodan thu thang 9/2021 29,000 Chua thanh tedn
Hién thi tir 1 dén 1 trong téng s& 1 déng n
Téng sé tién 29,000 VND

Step 2: Select the payment method.



Phuong thire thanh toan

Thé tin dung:
Thé ATM: napas¥ . Zalopay:  Zalo[xs
P VISA @ £33 =
31,200 VND 31,635 VND 31,635 VND
Momo: E Moca: Chuyén khoan: i
31,548 VND 31,635 VND 31,635 VND

Step 3: Check the payment information and click “Check out”

Théng tin thanh todan

Phuong thirc thanh todn VISA @& £3°

Thé Tin Dung:
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Cdc khodn phat sinh PVBT 1,000 VND
Hoc phi 2,000 VND
Nuéc khodng Vinh Hao 2,000 VND
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Tién tnre trira 3000 VND
Phi thanh toan 2,635 VND
Téng 31,635 VND

Thanh toén

Step 4: Enter card information.

G= 1.
G=) werepny ioss -
Vi i chi nhip thé VISA/MASTER/JCB phit hanh tal Viét :

- s, ]
Logithe - visa B33 M3 don hang
ORDER 2021112411012 38

80
56 thé

Nhi cung cdp dich vy
Ngdy hét han MM/YY HW

ow GIA TR| THANH TOAN
31,635 VND

napas2

THANH TOAN THE NAPAS
TANG BAN GOI 175K

=Y

Step 5: After finishing the payment, users are automatically taken back to the Look up and
Payment page. Here the fee is announced as successfully paid.
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4.2. Payments with Momo, Moca, Zalopay

Step 1: Select the fee that needs paying.

Note: In case there are more than one unpaid fees, the payment must be respectively made
from the furthest to the current unpaid fee.

Danh sdach cac thédng déng hoc phi

S&tién  Trang thdithanhtodn  Ngay thanhtoan @

1 Cdc khodan thu thang 9/2021 29,000 Chua thanh tedn
Hidn thi tir 1 dén 1 treng t8ng 551 déng n
Téng sé tién 29,000 VND

Step 2: Select the payment method ZaloPay/Momo/Moca
Phuong thire thanh toan

Thé tin dung:
Thé ATM: napas? . Zalopay: Zalo[x
P VISA & £37 Poy
31,200 VND 31,635 VND 31,635 VND

Chuyén khoan: i

31,548 VND 31,635 VND

31,635 VND

Step 3: Check the payment information again and click “Check out”

Thdng tin thanh todn

Phurong thirc thanh todn @
Momo:

Danh séch cac khodn phi

Cdc khoan phdt sinh PVBT 1,000 VND
Hoc phi 3,000 VND
Nuéc khodng Vinh Hao 2,000 VND
Tién an chinh(1,000 x 21) 21,000 VND
Tién truc trua 3,000 VND
Phi thanh toan 465 VND
Téng 30,465 VND



Step 4: Click “Next”
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Step 5: Open Momo / Moca /Zalopay and scan QR code to finish the payment.
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4.3. Payment with transaction

Step 1: Select the fee that needs paying.

Note: In case there are more than one unpaid fees, the payment must be respectively made
from the furthest to the current unpaid fee.

Danh sach cdc thang déng hoc phi

S&tién  Trang thdithanhtodn  Ngay thanh todn

1 Céc khodn thu thang 9/2021 | 29,000 Chura thanh todn

Hién thi tir 1 dén 1 trong téng s& 1 déng n

Téng s& tién 29,000 VND




Step 2: Select payment method: Transaction
Phuwong thirc thanh toan

Thé tin dung:
The ATM:  Napasd . Zalopay:  Zalo[xls
P VISA @ £33 Pay
31,200 VND 31,635 VND 31,635 VND

Momo: % Moca: Chuyén khoan: i

31,548 VND 31,635 VND 31,635 VND

Step 3: Check the payment information again and click “Check out”
Thoéng tin thanh todn

Phuong thitc thanh toan Jdi
Chuyén Khoan:

Danh sdch cac khodn phi

Cdc khoan phdt sinh PVBT 1,000 VND
Hoc phi 3,000 VND
Nuéc khodng Vinh Hao 2,000 VND
Tién an chinh(1,000 x 21) 21,000 VND
Tién truc truva 3,000 VND
Phi thanh toan 4,400 VND
Téng 34,400 VND

Thanh toan

Buwéc 4: Enter email and phone number then click “Create deposit code”
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GIA TRI THANH TOAN
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Buwdc 5: Scan QRcode with your mobile banking app
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